SUPERVISED PRACTICE PERIOD GUIDE

INTRODUCTION

This guide supports registrants in navigating the supervised practice requirement during the provisional registration
period or during a period of re-integration into the profession.

The purpose of the supervised practice period is to ensure that registrants (re)entering practice:

e possess the knowledge and skills required to practice their profession safely while maintaining the essential
competencies;

e consolidate and/or update their knowledge base and skills;

e (re)establish professional networks; and

e are supported and assisted in becoming successful in (re)integrating into their profession.

The supervised practice period is not intended as:

¢ adeterminant of the registrant’s competency; or
e a sole determinant of the registrant’s eligibility for practising registration and licensure.

CSASK uses the term “Supervision” as it differentiates from “Mentorship” as follows:

A formal and required relationship focused on
meeting specific goals (meeting the requirement
for practising registration in this case). Although
supervisors may act as mentors, their core function
emphasizes accountability and performance rather
than personal growth and knowledge transfer.
Typically includes a formal evaluation component.j

An informal and non-mandatory relationship
focused on broad, long-term career and personal
development combined with guidance and support
from an experienced individual. Does not typically
include a formal evaluation component.

Unlike students and support personnel, supervised registrants are regulated professionals who hold the same
responsibilities and accountabilities as other registered and licensed members of CSASK. Supervised registrants are
believed to possess the minimum competencies required of an audiologist or speech-language pathologist entering
practice in a regulated Canadian jurisdiction as prescribed in the National Competency Profiles.

All registrants must:

comply with the relevant legislation, code of ethics, standards, and guidelines;

be responsible, accountable, and liable for all services provided;

use the professional titles as specified in the legislation; and

report suspected professional misconduct and professional incompetence to CSASK.
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SUPERVISED REGISTRANT’S RESPONSIBILITIES

Supervised registrants must ensure formal supervision hours span the duration of the supervised practice period.
Formal supervision hours cannot be completed entirely within the first half of the supervised practice period as the
intention is for the registrant to receive formal feedback throughout the supervised practice period.

Upon securing employment in an established setting, the supervised registrant must:

e identify a supervisor(s) and engage in supervised practice at each employment setting;

e complete the supervision contract (for each place of employment) and submit to CSASK for approval within 10
business days of starting work; and

e share the Supervised Practice Period Guide and relevant forms with each supervisor.

Throughout the period of supervision, the supervised registrant must:

apply employer policies (e.g. informed consent, supervisor observation etc.);

inform CSASK of any changes in employment and/or supervisor;

prepare for each supervision activity;

obtain consent from client/caregiver/substitute decision maker prior to supervisor observation;
introduce the supervisor to clients when the supervisor is observing direct client care; and
regularly track hours of formal supervision for supervisor approval.

SUPERVISOR ELIGIBILITY AND RESPONSIBILITIES

Supervisors must be approved by CSASK and/or the Registration and Licensing Committee and must meet the following
minimum requirements:

e Hold a CSASK practising registration and licence without conditions; and
e Have a minimum of 5 years’ clinical experience to supervise provisional registrants or 3 years’ clinical
experience to supervise registrants for re-entry (unless otherwise approved).

Supervisors must:

e be familiar with their roles and responsibilities as per CSASK guidelines;
e discuss expectations with the supervised registrant in advance of starting supervision;
e complete the supervision contract, in collaboration with the supervised registrant, and submit to CSASK within
10 business days of starting work;
e provide supervision, feedback, guidance and support by assisting the supervised registrant to develop:
o a firm foundation for independent, professional practice; and
o a process of self-assessment of essential competencies to ensure the supervised registrant is providing
ongoing safe and ethical practice to the Saskatchewan public;
e complete and submit the required documentation and evaluation reports to CSASK;
¢ inform CSASK if supervision has been discontinued prior to the end of the supervised practice period; and

e Time spent supervising qualifies for continuing education credits.
e The Supervised Clinical Practice Feedback Tool may be used by the supervisor to provide directed feedback but
it is not submitted to CSASK.
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SUPERVISED PRACTICE PERIOD REQUIREMENT

4 )

FORMAL SUPERVISION
Minimum 48 Client Contact Hours

Structured and planned activities building on in-depth reflection, skill development, and

[ \ broad professional goals (30 minutes or more).
2
DIRECT CLIENT CONTACT Recorded on the Supervision Tracking Form.
Minimum 600 Hours \
(80% of 750 hours) /\
Examples:
o Assessments/screening f \ (
e Intervention LIVE OBSERVATION OTHER SUPERVISION ACTIVITIES
e Multi-disciplinary team Minimum 24 Hours Required No Minimum or Maximum
SUPERVISION ?eetlpgs ltati . (of the. required 48 Formal Hours) Supervisor provides structured feedback
PRACTICE PERIOD ‘ : Inei;ee‘(i-lvviz;scg DalliGEa aaslang Supervisor is physically or virtually on direct contact hours that are not in
750 Client Care Hours' present and feedback is provided in real-time (e.g. audio/video recorded) or on
real-time. indirect work related to clients.
INDIRECT WORK \ )
RELATED TO CLIENTS
Maximum 150 Hours
(20% of 750 hours) ( \
Bapgas INFORMAL SUPERVISION
¢ Repor't writing Brief, unstructured, and unplanned conversations regarding practice/work-related
* Teaching _ issues (less than 30 minutes). Focused on immediate support and guidance in the
e Planning/preparation moment (spontaneous in nature).
o Literature reviews
j Examples:
o Addressing day-to-day challenges (e.g. caseload management)
o Discussing clinical, ethical, or professional dilemmas
o Providing case-specific advice
\ Not recorded on the Supervision Tracking Form. )

'Client care hours includes all time spent supporting a client’s care, both direct contact and indirect work related to that client. Client refers to the individual, group, community, or population receiving
audiology or speech-language pathology services. Services include, but are not limited to direct intervention, education, and prevention activities to support individuals with communication disorders and/or
individuals directly involved in their care.

2 Direct contact hours is time spent face-to-face or virtually with a client actively providing clinical services.

3 In-service refers to a workplace-based educational or structured training session designed to improve knowledge, skills, or service delivery of those who are carrying out audiology and speech-language
pathology intervention plans.
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DURATION OF THE PERIOD OF SUPERVISED PRACTICE

Supervised registrants who are required to complete supervised practice for at least 750 hours, must ensure that the
required formal supervision hours span the duration of the supervision period. To assist with planning, supervisors and
supervised registrants can expect that, based on full-time employment, the required formal supervision hours (i.e. 48
hours) can be achieved over a period of approximately 6 months and by completing on average:

e 2 hours of formal supervision per week (at least 1 hour should be live observation of the registrant engaged in
clinical practice); or
o 8 hours per month (at least 4 hours should be live observation of the registrant engaged in clinical practice).

The supervision requirement is only met once proof of meeting the requirements set out in the licence letter have been
submitted and approved by CSASK this may include:

e successful completion of the required examination;
o completion of refresher education or training;
o submission of all required supervision documents.

The registrant must continue to practice under supervision and continue to track formal supervision hours until
official clearance is communicated by CSASK.

NOTE: The supervised practice period for re-integration into the profession is individualized and based on the conditions
outlined in the registrant’s licence/registration letter or other formal communication from CSASK.

MITIGATING CONFLICT

e Supervisors and supervised registrants are expected to manage and mitigate concerns by engaging in
respectful and open conversations about expectations, while providing specific and timely feedback when
necessary.

e When conflicts persist, concerns arising during the period of supervised practice must be directed to the CSASK
staff. CSASK staff will work with the supervisor and the supervised registrant to help resolve conflicts.

¢ In cases where conflicts interfere with the supervision process, the supervision contract may be dissolved, and
the supervised registrant is responsible for finding a new supervisor. They are not required to restart the
supervision process.

e The following situations are examples of instances where CSASK should be notified:

The supervisor is unavailable to provide adequate supervision as per the agreement.

The supervised registrant is experiencing bullying, discrimination, or harassment.

Both parties are unable to resolve issues.

The supervisor or supervised registrant is acting in ways that breach the CSASK code of ethics,

standards of practice or guidelines, or signal concerns about fitness to practice.

The supervisor has concerns about the supervised registrant’s essential competencies and ability to

deliver safe and ethical practice.

o There are concerns about the supervised registrant’s ability to integrate feedback provided by the
supervisor.

o Aclient has issued a complaint about the supervised registrant’s behavior or the quality of their

practice.

O O O O

O
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REGISTRATION CHANGE TO PRACTISING

The documents below must be submitted to CSASK prior to being approved for a change in status to practising. The
supervised registrant’s status will be reviewed within 10 business days following receipt of all required documents.

( )
SUBMITTED THROUGH THE REGISTRANT PORTAL

[ Period of Supervised Practice Contract(s) — within 10 business days of starting work
[0 Formal Supervision Hours Tracking form

J
(" N
SUBMITTED BY THE SUPERVISED REGISTRANT to office@csask.ca
O Exam results — Although the exam vendor sends CSASK a general list of exam results; the registrant is
responsible for sending their individual proof of passing the exam.
J

4 )

SUBMITTED BY A THIRD-PARTY to office@csask.ca

O Employer Verification of Practice Hours form(s)

[ Official transcripts — Required for graduates from a Canadian accredited university, who did not submit at the
time of application.

[ Supervised Practice Period Evaluation form )

.

The registrant must continue to practice under supervision and continue to track formal supervision hours, until official
clearance is communicated by CSASK.
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